AIMUHUCTPAILTASI
MYHHUIIUTIAJLHOT'O
OBPA3OBAHUS
IIOHOMAPEBCKHH PAMIOH
OPEHBYPI'CKOW OBJIACTH

HOCTAHOBJIEHMUE
05.09.2022 Ne 681-n1

O6 yTBepaienun a/IMHHHCTPAaTHBHOI'O

peryiaMeHTa 110 npeaocTaBJIeHHI0

MyHHUMNOAAbHOH yeayrs
«Beinjiata koMnencanuu yacTu

POIHTE/ILCKOH MJIATHI 32 NIPHCMOTP

H YXO0/1 32 1eTbMH B rocy1apcTBEHHBIX

H MYHHIHNAJAbHBIX 00pa3oBaTeIbLHBIX

OpraHHu3alHAX, HAXOAAIHXCS HAa

TeppuTopud Opendyprekoii o6aacTuy»

Ha ocroBamnu @enepansuoro sakona or 27.07.2010 Ne 210-d3 «O6
OpTaHU3alMK  [IPEJIOCTABICHUS TOCYJAPCTBEHHBIX M MYHULMNATHHBIX YCIIyT»,
nporokora Ne 4-mp 3acefnaHus KOMHCCHH 10 IU(MPOBOMY pa3BUTHIO W
HCIIOJIb30BAHUIO MH()OPMAIIMOHHBIX TEXHOJIOTHH B Openbyprekoii o6nactet ot
29.12.2021 NeHI1/04-4

L, YTBEPIUTh aIMUHHCTPATUBHBIA pernameHt 1o IIPEJIOCTABIECHUIO
MYHHMIUIIATBHOR yCITyru «BbImiata KoMIIeHCALNH 4acTH POIUTENBCKON MIaThl 3a
[IPUCMOTPp M yXOd 3a JIETBMM B TOCYJapCTBEHHBIX U MY HULUTIATBHBIX
00pa30BaTEeNbHEIX OPraHM3alMsIX, HAXONALINXCS HA TeppuTopun OpeHOyprekoii
00JIACTH» COTNACHO MPHIIOIKEHHMIO.

2 KoHTposb 3a MCHONHEHHEM HACTOSIIEro MOCTAHOBICHHS BO3JIOXKHTh
Ha MO 3aMECTHTeIIA IaBbl a/IMMHUCTPAlUH IO COLMAIBHBIM BOIIPOCAM MapxoBy
H.A.

3. Haetosilliee IOCTaHOBIEHNE BCTYTIAET B CHITY CO JIHSL €10 HOTTHCARI.

E.B. Byryukuii

NOHOMAE



IIpunoxenue

K [IOCTaHOBJIEHUIO
aIMUHHCTPALINU
MYHULIMIAIBHOTO
00pa3oBaHuUs
[TornoMapeBckui paiion

ot 05.09.2022 Ne 681-n1

AJIMMHUCTPATUBHBIN PETJIAMEHT
I10 IIPEAOCTABICHUIO MYHHUIUIIAJBHON YCIIYTH
«BpIIaTa KOMIEHCAMKA YaCTH POAUTENBCKOM IIJIATHI 38 PUCMOTP U YXOL
3a IETbMHU B FOCYJApPCTBEHHBIX U MYHUIIMIAIBHBIX 00pa30BaTEIbHBIX
OpraHu3alMsIX, HaXOJAIMXcsl Ha TeppuTopun OpeHOyprekoi 001acT»

I. O0mue mosroKeHUA
IIpeaMeTt peryJJUpoOBaHusl AAMHUHUCTPATHBHOIO perjaMeHTa

1. AJIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUSI TOCY/IapCTBEHHOMN
yciyrd (ganee — AIMUHUCTPATUBHBIN periiaMenT) «BroimiaTta KoMIEeHCAIlUU YagTh
POJIUTENBCKOM MJIAThl 32 MPUCMOTP U YXOJ 3a JAETbMHU B TOCYIapCTBEHHBIX H
MYHULIMNATBHBIX 00pa30BaTENIbHBIX OPTraHU3alUIX, HAXOIAIIUXCI HAa TEPPUTOPUU
OpenOyprckoit obmactu» (najgee — MyHUIMNAIbHAs yCiIyra) YCTaHaBIUBAaET
NOPSJIOK M CTAaHAAPT MPEJOCTABICHHUS MYHULMIAIBHOM YCIyrM, B TOM 4YHUCIE
ONMpeAeNsieT CPOKM U MOCIEAOBATENbHOCTh AJMUHHCTPATUBHBIX MPOLEIYP
(mericTBMiN) MYHULATIAIBHOTO oOpa3oBaHus ITonoMapeBckuii panoH
OpenOyprckoit 00JaCTH, OCYIISCTBIISIEMBIX I10 3aIpocy (PU3MUECKOTo Julla Ju0o
€ro YINOJHOMOYEHHOTO TMpEJCTaBUTENs (fajgee - 3asBUTENb) B Ipejaesiax
MOJJHOMOYHH, YCTAHOBJIEHHBIX HOPMAaTUBHBIMH IPABOBBIMH akTaMu Poccuiickoil
denepaniu, B COOTBETCTBHH ¢ TpeboBaHUsIMU DeepaabHOrO 3aKOHA OT 27 MO
2010 roma No 210-®3 «OO6 opranu3zanuu MPeJOCTABICHHUS TOCYJAPCTBEHHBIX H
MYHULUNAIBHBIX yCIyr» (nanee — DenepanbHblil 3aK0H).

Kpyr 3asaBurenei

2. 3asgBUTENSAMH SIBISIOTCS (DU3MUYECKUE JIHIa, OOpaTUBIIMECS B OpraH
MECTHOTO CaMOYIPABJICHUS/OPraHU3AIMI0O € 3alpocoM O MPEIOCTaBICHUU
MYHULMUIIAJIIBHOW YCIIYTH.

OT uMeHU 3asBUTENEH MOTYT BBICTYNATh HUX MPEICTABUTENM, HMEIOIIUE
paBO B COOTBETCTBHHM C 3aKOHOMATENhCTBOM Poccuiickort denepammu 1100 B
CUJIy HAJICJICHUSI UX B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM Poccuiickon
denepanyiv, TOTHOMOYUSAMU BBICTYIIATh OT UX UMEHU.

TpedoBanus k nopsiaAKy HHGOPMHUPOBAHMS O MPEAOCTABICHUHU
MYHHMIHUNAJIBHON yCJIYrH



3. Hudopmanus no BonpocaM NpeAoCTaBICHUS] MyHULUIAIBHON yCIyTH U
yCIyr, KOTOpbIE  SIBISIOTCS.  HEOOXOOUMMBIMM M 00sI3aTeNbHBIMU IS
IPEIOCTABJICHUS! MYHMIMIIAJbHOW YCIYTH, CBEICHMM O XOJAE MNPEAOCTaBICHMS
YKa3aHHBIX YCIYI MOXET ObITh IOJydyeHa Ha O(QUUUaIbHOM CcalTe opraHa
MECTHOI'O CaMOYIIPaBJICHHUS, a TAKXKe B 3JIEKTPOHHOU popme uepe3 Enunblil moprai
rOCyAapCTBEHHBIX M MYHULUNAIBHBIX yciuyr (pynkuuit) OpenOyprckoii obmactu
(www.gosuslugi.ru) (manee - [Topran).

CrpaBounass wuHboOpMalusi O MECTOHaXOXJEHUHU, Trpapuke padoTHl,
KOHTaKTHBIX TeledoHaX MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHHUS
rOCyJapCTBEHHBIX U MyHUIIMNAIBHBIX YCAyr (nanee - MOII), yyacTByrommx B
NPEIOCTaBICHUU MYHUILIUNAIBHOW yCIyrd (IpH HaTW4UMd — COTJAIICHUH O
B3aMMOJICMCTBUM, 3aKIIOYEHHBIX Mexay MOPI[ u opranom  MecCTHOro
caMOyNpaBlieHUs (Jlajee COrJIalleHHe O B3aUMOJIEHCTBUH), OpraHax MECTHOTO
CaMOYNpaBJIEHUs, YYaCTBYIOLIETO B IPEIOCTABICHUN MYHUIMNAIBHON YCIYTH,
yKa3bIBAaeTCsl Ha OQUIMAIBLHOM caiite, MH(OPMALMOHHBIX CTEHJAaX B MECTax,
peIHa3HaYeHHBIX JUIsl IPEAOCTaBICHNUSI MyHUIIUIAIBHON YCIIYTH.

II. Cranmapr npeaocTaBjaeHUsI MYHUIUNAJIBHON yCIIYTH
HauMeHOBaHMEe MYHHIIUIIAIbHON YCJIYTH

4, HammeHOBaHME MYHUITUTIATLHON yCIIyTH: «BBITIIaTa KOMIICHCAITMN YacTH
POIUTEILCKON TIIAThI 33 MPUCMOTP M YXOX 3a JACTbMH B TOCYIAapCTBEHHBIX H
MYHHUITUTIATBHBIX 00pa30BaTeIbHBIX OPTraHU3AIUAX, HAXOMSIIUXCSA HA TEPPUTOPHH
OpenOyprckoit o0macTmy.

5. MyHununagbHasi yciyra HOCUT 3asiBUTEJIbHBIN MOPSIIOK 0OpaIleHuS.

HaunmeHoBaHue oprana, npeaocTaBJslOIIEer0 MyHMIUNIAJIbHYI0 YCIYTy

6. MynununanbHas yciayra «BpimaTa KOMIEHCAIIUN YaCTH POAUTEIbGKOM
TJIaThl 32 MPUCMOTP M YXOJl 32 JI€TbMH B TOCYJAapCTBEHHBIX M MYHUIIMITAIbHBIX
o0pa30oBaTeNbHBIX OpPTaHU3ANMIX, HAXOAMUXCS Ha TeppuTopuu OpeHOyprckoi
obsacTu» (majnee — MyHUIMIIAJIbHAS yCJIyra) MpeAoCTaBiIsSeTCsS aAMUHUCTpALUCH
MyHHUIIUNIATBHOTO 00pa3oBanus [lonomapeBckuil paiion OpeHOyprckoi o0IacTu B
June otaena o0pa3oBaHUsA AIMUHUCTpPAlMd MYHMIMIAIBHOIO 00pa3oBaHUs
[TonomapeBckuii paiion OpeHOyprckoit 001acTy.

7. B mpeaocraBlieHUd MYHULMIAIBLHON YCIYTd y4acTBYIOT OpraHM3aluy,
K KOMITETEHITMH KOTOPBIX OTHOCHUTCS 3ampaninBacMas HHQOpMaIus.

8. 3ampemaeTcst TpeOOBATh OT 3asBUTEINSI OCYLIECTBICHUS IEHCTBUI, B TOM
YHUCJIE COTJIACOBAHMM, HEOOXOIUMBIX JUIsl TIONYYCHHS] MYHMIIMMAIBHOW YCIYTH H
CBSI3aHHBIX C OOpalIeHNEeM B MHbIE MyHUIIUTIANIbHBIE (TOCYJaPCTBEHHBIE) OPTraHbl U
OpraHM3aliM, 3a HCKJIIOUEHHWEM IIOJyUYeHHUsl YCIYT, BKIIOUEHHBIX B IEPEUYCHb
yCIIyT,  KOTOpBIC  SBJISIOTCS  HEOOXOMMMBIMA W OOS3aTENbHBIMH IS
MPEIOCTABIICHUST ~ MYHHUIIMTAIBHBIX ~ YCIYT,  yTBEPXKIEHHBIH B  TOPSJIKE,



YCTaHOBJIEHHOM 3aKOHOJAaTenbCTBOM Poccuiickon denepanuu.
Pe3yabTaT npegocraBieHusi MyHUIMNIAJIBHOH YCIyTH

9. Pe3ynbTaToM NpeoCTaBICHNS] MYHULIMITAIbHON YCITYTH SBJISIETCS:

1) IlpunsTtve pemieHuss O HA3HAYECHUM BBIIUIATHI KOMIICHCAIIMM YacTH
POIUTENHCKON IUIATHI 32 MPUCMOTP M YXOJA 3a JEThbMU B TOCYAApCTBEHHBIX U
MYHUIIUIIATIBHBIX 00pa30BaTEIbHBIX OPraHU3aLUIX.

2) Ilpunstue pemieHuss 00 OTKa3e B HA3HAYCHUM BBHIIUIATHI KOMIICHCAIMH
YaCTH POJUTEIBCKOM IJIAThI 33 IPUCMOTP U YXOJ 32 JETbMHU B TOCYIAPCTBEHHBIX U
MYHUIIUIIAJIBHBIX 00pa30BaTEIbHBIX OPraHU3aLUsIX.

3asgBUTENI0 B KayecTBE pe3yjbTaTa MPEJOCTABICHUS MYHULUIIAIbLHOM
YCIIyT'H 00€CIIeYMBAETCS MO €ro BEIOOPY BO3MOKHOCTh TOJTyYEHHUS:

a)  DJEKTPOHHOTO  JOKYMEHTa, MOJNUCAHHOIO  YHOJHOMOYEHHBIM
JOJDKHOCTHBIM JIMLIOM C HCHOJb30BAaHUEM YCHJIEHHON KBaM(DPUIMPOBAHHON
3JIEKTPOHHOM HOJIIUCH;

6) nokyMeHTa Ha OyMa)XHOM HOCHUTENE, MOJITBEPXKIAIOLIEr0 COJEp:KaHUE
3JIEKTPOHHOT'O IOKYMEHTA, HAaIlPaBJICHHOTO OPTaHOM (OpraHu3anuen).

Pesynbrar nmpemocTaBieHHs ~MYHUIMOAJIBHOM  YCIYrM  HalpaBisieTCs
3agBUTENIO. ¢ Hcnonb3oBaHueMm [loprana B (opme 3JIEKTPOHHOTO JOKYMEHTA,
MOJAMUCAHHOTO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C HCIOJIb30BAHUEM
YCUJICHHON KBadU(UIIMPOBAHHON »dJIeKTpOoHHOUW mnoanucu (mainee - OII); Ha
AIIEKTPOHHYIO MOYTY 3asBUTENISA, YKa3aHHYIO B 3asBJICHUU; JIMOO BBIIAECTCA HA PYKH
IPU JINYHOM OOpAILEHHUH.

3asgBUTENIO0 MPEAOCTABIAECTCS BO3MOXXHOCTh COXPAHEHHS SJIEKTPOHHOTO
JIOKYMEHTA, SIBJISIOIIETOCS PE3YIbTATOM MPEIOCTABICHUS YCIYTH U MOAIMUCAHHOTO
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM — JIMIIOM C  KCIOJb30BAaHUEM  YCUJICHHOMN
kBaymuiupoBanHod OIl, Ha CBOMX TEXHMYECKHX CpPEICTBAaX, a TaKxKe
BO3MOXKHOCTh HAaNpaBJICHUSI TaKOTO 3JIEKTPOHHOTO JOKYMEHTa B HHBIE OpraHbl
(opranusanun).

Cpoxk npenocTaBieHls] MyHUIUNIAJIbHOU YCJIYIH

10. Cpok npenocraBieHHs] MyHULUIIAIBHON YCIYTH, B TOM YHUCJE C YYETOM
HEOOXOAMMOCTH OOpaleHusi B OpraHU3alliM, YYacTBYIOIIHME B IMPEJOCTABICHUU
MYHULIMIIATBHOM yCIyrd, coCTaBiisieT He Oojee 15 pabouumx nHEW co aHS
pEerucTpalyy 3asBJIECHUSI B OpraHe MECTHOTO CaMOYIIpaBJICHUs/OpraHu3alii.

Cpox Bbllauu (HAmNpaBlEHUs) JIOKYMEHTOB, SIBJSIOLIUXCS pE3yJIbTaTOM
MPEIOCTABIECHUSI MYHULIUNTAJIbHON yCIIyTH — 5 pabo4uX HEW ¢ MOMEHTa IPUHSTHS
pELIeHMS.

HopmaTuBHBIe IPpaBOBbIE AKThI, peryJupylomme npeaocraBjieHue
MYHHMIHUNAJIBHON yCJIYrH

11.  IlepeyeHb HOpPMATUBHBIX [PABOBBIX AaKTOB, PETYIUPYIOLIUX



MPEAOCTaBICHUE MYHUIUMNAIBHON YCIAyrH (C yKa3aHUEM HX PEKBU3UTOB U
HMCTOYHUKOB OQUIMATIBLHOTO OMYyOJIMKOBAaHUA), pa3MelaeTcss Ha OQUIHUATBEHOM
caiiTe MyHUIIMIAILHOTO 00pa3oBanus IloHoMapeBckuii paiion OpeHOyprckoit
oOnacTu, oTaena odpa3zoBanus aaMuHUcTpauuu [loHOMapeBckoro paiona: (http://
poNroo.ucoz.ru /) B uHGOpPMaIMOHHO-TEICKOMMYHUKAIMOHHOM ceTh «IHTepHET» U
[Toprane.

I/IC‘lepHIJIBaIOHIl/Iﬁ nmepeYeHb JOKYMEHTOB, HGOﬁXOI{HMLIX u
00513aTeJILHBIX B COOTBETCTBHH C HOPMAaTUBHBIMHU IIPAaBOBBIMHU aKTaMM IJIsA
npeaocraBjJdcHUsA MyHHHHHaJILHOﬁ ycayru

12. Jlnsa momydeHuss MyHUITUTIATBHOW YCIIYTH TIPEICTABIISIOTCS:

3asBiaeHue 1o ¢opme, yKazaHHOM B mpwiokeHuu Ne 1k
AJMUHHUCTPATUBHOMY perjaMeHTy (€ciu TMpeaoCTaBlIeHne MYHUIIMITAIbHON
YCIYyTH OCYLIECTBIISICTCS B JJIEKTPOHHOM Buae uepe3 I[lopran, 3asBieHue
3anojHseTcs no gopme, npeacTaBieHHo Ha [loprane, U OTAeIbHO 3asgBUTENIEM HE
MPE/ICTABIIACTCS );

JIOKYMEHTBI, KOTOpBIC SIBJISIOTCS OO0S3aTEIbHBIMA B COOTBETCTBUH C
HOPMATUBHBIMU I[PABOBBIMU aKTaMHM JUIsl [PEJOCTABICHHUS MYHULHUINAIbHOU
YCIYTH M YCIYT, KOTOpPbIC SIBISIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMU IS
MPEIOCTABJICHUSI ~ MYHHUIMIAIBHOM  yCIAYTH  MNOMJICKAIIUX  IPEICTABICHUIO
3asIBUTEJIEM:

1)  JIOKyMEHT,  TOATBEPXIAMOIIUNA  TOJHOMOYHS  IPEICTABUTEIIS
3asiBUTEJNS, B CIIy4ae €CIM C 3as4BJICHUEM 00pallaeTcs MPeACTaBUTENb 3asBUTEIIS.

2)  JIOKyMEHTBI, MOATBEP K IAOIINE TIPABO HAa KOMITCHCAIIHIO.

3) CmpaBka, TMOATBEP)KIAIOIIAs COJACPKAHUE BTOPOro pebOeHKa |
MOCJICYIONINX JIeTeld B JPyroil oOpa3oBaTeIbHON OpraHu3allid, pPeau3yroIIeH
o0pa3oBaTeNbHYI0 MPOrpaMMy JOIIKOJBHOTO 00pa3oBaHMs, MPU YCIOBUHU, E€CIH
JBO€ U OoJiee eTell mocenaT HHOe 00pa30BaTeIbHY0 OpraHU3aIuIoO.

HcuepnbiBaromuii nepeyeHb J0KyMEHTOB, HE00X0IMMBIX B
COOTBETCTBUM ¢ HOPMATHBHBIMHU NPABOBLIMU AKTAMHU Ul PEAOCTABJICHHUSA
MYHHUIMIAJIBHOH YCJIYTH, KOTOPbIe HAXOAATCH B PACIIOPSAKEHUMN
roCy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUA U MHBIX
OPraHoOB, YYACTBYIOIIMX B MIPEeI0CTABJICHUM IOCYIaPCTBEHHbBIX YCJIYT

13. NHble  AOKYMEHTHI, HEOOXOAWMBIE I  TIPEAOCTABJICHUS
MYHULIUIATIBHON YCIyTU, KOTOPbIE HAXOASATCS B PACHOPSHKEHUU TOCYAapCTBEHHBIX
OpraHOB, OPTAaHOB MECTHOI'O CAMOYIPABJICHUS U WMHBIX OPraHOB M OpraHu3alui,
YYaCTBYIOIIUX B MPEJOCTABICHUH MYHUIIMIAIBLHON YCIYTH, U KOTOPHIE 3asIBUTEIb
BIIPABE MPEACTABUTH CAMOCTOSITEIBHO:

1) JIoKyMeHT, YAOCTOBEPSIOIINIA JINIHOCTH 3asiBUTEIIA WA
MPEJCTABUTEIS 3asIBUTETIS.

2)  CBHIETENBCTBO O POXKICHHUH JCTEH.



Ecmm nmokyMeHTBl (MX KOMWM WM CBEICHUS, COJAEpIKAIIUecs B HHX),
yKa3aHHble B  HACTOAIIEM IIyHKTE, HE TNPEICTaBIAIOTCS  3asBUTENEM
CaMOCTOATENIbHO, OHHU 3alpalIuBalOTCs  YIMOJIHOMOYEHHBIMH  JIOJKHOCTHBIMU
JUIAMU B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpaBJieHUS U
MOJIBEJIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
caMOYIIpaBJICHUSI OPTraHU3aIUgX, B PACTIOPSIKEHUN KOTOPBIX HAXOATCS YKa3aHHBIC
JIOKYMEHTBHI.

14. 3anpemaercs TpeOOBaTh OT 3aABUTEIIA:

MIPEICTABIICHUS TOKYMEHTOB U WH()OPMAITUHU WM OCYIIECTBICHUS TCUCTBUM,
MIPEICTABIICHUE WJIH OCYIIECTBICHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHUBHBIMH
MPABOBBIMH aKTaMH, PETYJIUPYIOMUMH OTHOIICHUS, BO3HHUKAIOIINE B CBS3H C
MIPEIOCTaBICHUEM MYHUITUTIATBHOW YCITYTH;

MIPEAICTABIICHUS] JTOKYMEHTOB W WH(GOpPMAIMH, KOTOPHIE B COOTBETCTBUU C
HOPMATUBHBIMU TPaBOBbIMU akTamu Poccuiickoit ®enepannu, HOPMATHUBHBIMU
npaBoBeIMU akTamMu OpeHOyprckod 00JacTH M MYHHUIIMNAIBHBIMUA IIPABOBBIMU
aKTaMM  HaxolIATCI B  PACHOPSDKEHUM  OPraHoB,  MPEIOCTABIISIONIUX
roCyJapCTBEHHBIC YCIYTH, OPTAHOB, MPEAOCTABISIONIUX MYHUIIUNAIbHBIC YCIYTH,
WHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJieHHUsS JHOO
MOJIBEJIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIIPaBJICHUSI OpraHU3allMi, 3a HCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B
yactu 6 ctateu 7 DenepaibHOTO 3aKOHA;

MpEACTAaBICHUS] JIOKYMEHTOB M HHGOpPMAIUU, OTCYTCTBHE U  (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IPU IEPBOHAYAIHHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX IS TPEJOCTABICHHS] TOCYIapCTBEHHOMN
yCIyrd, JU00 B MPEAOCTaBICHUH TOCYJAPCTBEHHON YCIIYTH, 3a HMCKIIOUEHUEM
CJIy4aeB, PETYCMOTPEHHBIX IIYHKTOM 4 dacth 1 ctatbu 7 @enepanbHOTO 3aKOHA.

15. 3asBUTENH BIIpaBe MPEACTABUTH JOKYMEHTHI CJIEIYIONTUMHU CIIOCOOAMHU:

1) mocpencTBOM JIMYHOTO OOpAICHHS;

2) B 3JIEKTPOHHOM BH/IE;

3) MOYTOBBIM OTIIPABICHUEM B aJIpeC OpraHa MECTHOI'O CAMOYIIPABIICHHSL.

16. 3ampoc u nmpunaraembie K HEMY JOKYMEHTHI Ha OyMa)XHOM HOCHUTENIE B
MO/JTMHHUKAX JTMOO B BHUJAEC KOMUN MPEACTABISIOTCS 3asiBUTEIIEM TOCPEICTBOM
JUYHOTO OOpaIIeHus] B OpraH MECTHOTO CaMOYIIpaBJeHUs, MO0 B OpPTaHU3AIUIO,
YYaCTBYIONIYIO B MPEIOCTABICHUN MYHHUIIUTIAIBHON YCIYTH.

17.  JlokyMeHTBI B DJEKTPOHHOU QopMme, BKiIOYas CHOPMHPOBAHHOE B
DIIEKTPOHHOU (opMe 3asBICHHUE, MPEACTABISIIOTCS 3aBUTEIIEM C MCIOIB30BAHUEM
[Toprana n1u6o Ha PIAEKTPOHHYIO MOYTY OPraHa MECTHOTO CaMOYITPaBJICHUS.

HcuyepnbiBaouuii nepeyeHb OCHOBAHUI /151 0TKAa3a B IpUeMe
JOKYMEHTOB, HEO0X0AMMBIX JIfl NIPEI0CTABJICHUA MYHUILMIIAJIbHOU YCJIYT'H

18. OcHoBanusiMu Ui OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIEHNS MYHHUIUIIAJIBHON YCIIYTH, SBIISIIOTCS:

1) mpencTaBieH HEMOJHBIN MePeYeHb TOKYMEHTOB, YKa3aHHBIX B MyHKTE 12
AJMUHHUCTPAaTUBHOI'O PETJIAMEHTa;



2) HEMOoJTHOE 3aMOJHEHHE 3asIBJICHUS;

3) TeKCT 3asBICHHS W TPEACTABICHHBIX JOKYMEHTOB HE IOIIAaeTCs
MIPOYTEHUIO, B TOM YHUCJIE IIPU MPEACTABICHUN JOKYMEHTOB B JJIEKTPOHHOM BHUJIE:

AIEKTPOHHBIE JOKYMEHTBI MPEACTABIICHbI B dbopmarax, HE
MPEAYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETIAMEHTOM;

HapylieHbl TpeOOBaHUS K CKAaHUPOBAHUIO MPENICTABIISAEMBIX JTOKYMEHTOB,
MPEAYCMOTPEHHBIE AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

4) e ykazaHbl (QaMWIHsA, HMs, OTYECTBO, ajapec 3asBHUTENA (€ro
MpeACTaBUTEINsI) TUOO MOYTOBBINA ajpec, M0 KOTOPOMY JOJDKEH OBbITh HalpaBiieH
OTBET 3a5BUTEIIIO;

5) mpencraBieHHbIE IOKYMCHTBI COAEP)KAT TOMYMCTKH W HCIPABICHUS
TEKCTa, HE 3aBEPEHHbIE B TOPAJKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanuy;

6) B 3asgBIEHHM COAEPKATCSI HELEH3YPHBIE JMOO OCKOPOUTEIBHEIE
BBIPAKEHHUSI, YTPO3bI )KU3HH, 3/I0POBbI0, UMYILIECTBY JOXKHOCTHOTO JIUIA, & TAKXKE
YJIEHOB €ro CEeMbU, IMPU 3TOM 3aABUTENI0 COOOIIAETCA O HEJOMYCTUMOCTH
3JI0yHOTPEOICHUS IPABOM;

7) mpeacTaBIEHHBIC JOKYMEHTHI YTPATHIN CHIIy Ha MOMEHT OOpaIleHus 3a
MYHHULIUIIAIBHON YCIYTOW;

8) Bompoc, yKa3aHHBI# B 3aABJICHHH, HE OTHOCHUTCA K IOPSIKY
MPEAOCTABICHNS MYHHUIIUIIAIBbHON YCIIYTH.

Pemenne 00 oTkaze B  IpHeME  JOKYMEHTOB  IOJIHUCHIBAETCA
YIOJHOMOYEHHBIM JIOJXKHOCTHBIM JIMIIOM WM BBIAAETCS 3asSBUTENIO C YKAa3aHHEM
MPUYMH OTKa3a.

Pemenne 00 oTkaze B mpueme JOKYMEHTOB IO 3asIBICHHUIO, MOJAaHHOMY B
NeKTpoHHOM  (opme dyepe3 Ilopran, noANKMCHIBAETCS — YNOTHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM C  HUCHOJIb30BaHWEM  KBanuduuupoBaHHo Ol wu
HarpagsJisieTcs 3asBuTento yepes [lopran He mo3aHee ciaeayromero pabovyero IHs C
JaThl IPUHSATHUS PEIICHMS 00 OTKa3e B MpUeMe JOKYMEHTOB.

He pomyckaercss oOTKa3 B MpueMe 3asBJICHUS M UHBIX JOKYMEHTOB,
HEOOXOAMMBIX Il MNPEJOCTaBICHUS YCIYTd, B Cclly4ae, €CJId 3asBJICHUE U
JOKYMEHTBI, HEOOXOAUMBIE ISl TPEIOCTABICHUS YCIYTH, TOJaHbl B COOTBETCTBUU
c uHpopMaIueil 0 cpokax M MOpsIKe MPEAOCTABICHUS YCIYTH, OMyOJIMKOBAaHHON
Ha [loprane.

HUcyepnbiBaoiyui nepe4eHb OCHOBAHM M VISl IPUOCTAHOBJICHUS WIH
0TKAa3a B MPeA0CTABJICHUHA MYHHMIUNIAJIbHOH YCJIYI'H

19. OchHoBaHus 1151 TPUOCTAHOBIIEHUS MPEAOCTABICHUSI MYHUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

20.  OcHoBaHus JyUIsl OTKa3a B MPEAOCTABICHUN MyHUIIUTIATBHON YCITYTH:

1) 3agBuTENb HE COOTBETCTBYET KATErOpUHU JIMI, HMEIOLIUX IpaBoO Ha
MPEAOCTABJIEHUE YCIYTH;



2) HaiW4YMe MPOTUBOPEUYUBBIX CBEACHUN B 3aABICHUU O MPEIOCTABICHUH
YCIYIM U CBEJEHUSX, TMOJYyYEHHBIX B  MOPSAKE  MEXKBEIOMCTBEHHOTO
B3aMMOJICUCTBUS;

3) HanM4Ke CBEICHU O JIMILIEHUU POJIUTEIBCKUX TIPAB;

4) Hanmuuue cBeACHUI 00 OrpaHUYEeHUH B POJAUTEIIbCKUX MPaBax;

5) wHammuume cBeaeHu 00 oroOpanmm  peOenka  (mereil) mpu
HEIMOCPEICTBEHHON yTrpo3€ €ro KU3HU UM 3J0POBBIO.

Pemmenne 00 oTkaze B MNPEAOCTaBICHHMM MYHUIIMIAIBHON  yCIyTH
MOJIMUCHIBACTCA YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM M BBIACTCS 3asBUTEIIO
C YKa3aHHEM IMPUYMH O0TKa3a.

Pemenne 00 oTKa3e B MPENOCTABICHWH MYHULUIMAIBHONW YCIYTH IO
3asgBIICHUIO, TIOJAHHOMY B 3JIEKTpOHHOHN (opme uepe3 [lopTan, moamuchiBaeTcCs
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C UCIIOJIb30BaHUEM KBaJIM()UIIMPOBAHHON
OIl n HanpaBmseTcs 3asBuTento yepes [loprai.

[Tocne ycTtpaHeHMs NpPUYUH, HOCIYXUBUIMX OCHOBAaHMEM JUIsl OTKa3a B
IPEIOCTABIICHUU MYHMIMIAJBHOW YCIYT'W, 3asBUTEIb BIpaBe OOpPaTUTHCS
HOBTOPHO JJIs1 OJIyY€HUsI MyHUILIUIIAJIbHON yCITYTH.

He nomyckaercss oTka3 B MpPENOCTABICHUHM MYHMIMIIAJIBHOW YCIYyTU B
cillydyae, €Cld 3asBJICHUE U JOKYMEHTBI, HEOOXOIMMBIEC MJii MPEIOCTaBICHUS
MYHUIIMIIAJIBHONW YCIIYTH, MOJAaHbl B COOTBETCTBUU C MH(pOpMaLued O CpoKax U
NOPSJIKE TPENOCTaBICHUS TOCYJApCTBEHHON YCIyrH, OINyOJMKOBAaHHOW Ha
[Toprane.

Ilepeyens yciayr, KOTOpbIe IBJISIIOTCSH HEOOXOAUMBIMH H
00513aTeJIbHBIMU VISl IPEI0CTABJICHUS MYHUIUIIAJIBLHOMN YCJIYTHd, B TOM YHUCJIe
CBeJIeHMSI 0 JOKYMEeHTe (JOKYMEHTAaX), BbIIaBaeMOM (BbI1aBaeMbIX)
OpraHu3alusMHu, y4aCTBYHOLIUMH B MPEI0CTABJICHUN MYHULUIIAIbHON
yCJIyrd

21. VYcnyrm HeoOXoaWMble H  00s3aTelIbHBIC IS MPEIOCTABICHHS
MYHUILIUTTATBHON YCIIYTH OTCYTCTBYIOT.

IHopsok, pa3Mep U OCHOBAHHMSA BHUMAHMS FOCYyAapPCTBEHHOM MOLIINHBI
WIH MHOM INVIAThI, B3UMAaeMOii 3a Ipe0CTaBJIeHHe MYHUIUNIAJIBHON YCJIYTH

22. MyHunmnanbHas yciayra npeaocTaBisieTcss OecriaTHO

MakcuMaIbHBIN CPOK 0KUAAHUS B OYepeAd NPH NoAaYe 3asBJICHUSA 0
NPeAoCTABJICHMHA MYHHIUNIAJIBHON YCJIYIH, YCJIYTH, IPEAOCTABISAEMOM
OpraHmu3anuen, y4acTBYy0LIeH B IIPeI0CTABJICHUH MYHHIMNIIAJIbHON YCIYIH, U
NPHU NOJYYEHUH Pe3yabTaTa NPeA0CTABICHUA TAKUX YCJIYT

23. MakcuMalbHbIi CPOK OKMIAHUS B OUYEpEAM MpH Mojaye 3asBICHUS U
JOKYMEHTOB, HEOOXOAUMBIX I NPENOCTABICHUS MYHHUIMNAIBHOW YCIYTH WJIU
IIOJIYYEHHUsI PE3ybTaTa MPEIOCTABICHUS MYHHUIIMIAIBHON YCIYTH, COCTaBIsAeT 15



MUHYT.

[IpenBapuTenpHas 3amuch Ha MpHEM JJIS MOAAYM 3asBICHUS 3asSBUTEINS
MOYKET OCYILECTBIIATHCS C UCIOIb30BaHUEM TelleoHa, yepe3 OpUIHaIbHBIN CaiT,
IPY TOM 3asIBUTEIIO 00ECTIEYHBAETCS BO3MOKHOCTD:

a) O3HAKOMJICHHS C PEXKHUMOM pPabOThl OpraHa MECTHOTO CaMOYIPaBIICHHUS
WIM OpraHu3alii, YYacTBYIOIIEH B OKa3aHUM MYHULMIAIBHOW YCIYTH, a TaKXKe C
JOCTYITHBIMU JJIS 3aIMCH Ha MPHEM JaTaMu M WHTepBajlaMu BPEMEHH MpUeMa;

0) 3amucu B Jr0ObIe CBOOOJHBIC AJIA MpUeMa JaTy U BpeMs B Mpeenax
YCTaHOBJICHHOTO TpaduKa Mmprema 3asiBUTENCH.

Cpox u nopsiA0K perucTpanum 3asiBJIeHUs 3asiBUTEJIs
0 MpeI0CTABJICHUN MYHUIMIIAJIbHON YCJIYTH U YCJIYTH,
NPeA0CTAB/IAEMON OPraHu3anuei, y4yacTByuen B Npea1ocTaBJIeHun
MYHHIHMIAJIbHOH YCJIYTH, B TOM YHCJIE B 3JIeKTPOHHOI opme

24. Peructpanus 3asBICHHUS O IPEAOCTABICHUHW MYHHUIHUITAIBHOM YCIyTd
OCYIIECTBISIETCS B TeueHue | pabodero gHA ¢ MOMEHTAa €ro IMOCTYIICHUS B
MOpsJIKE, ONPEACTICHHOM MHCTPYKIIMEH 1O 1€JIONPOU3BOJICTBY.

Opran MeCTHOro caMOyIIpaBJICHHS/OpraHu3aius oOecreunBaeT IpUeM
JIOKYMEHTOB, HEOOXOJMMBIX [JIi TIPEAOCTABICHUS MYHHMIIUIIAIBLHON YCIYTH,
MOJAHHBIX C HcHoJib30BaHueM lloprana, u ux perucrpanuio 0€3 HEOOXOAUMOCTH
MOBTOPHOTO TMPEJCTABIICHUS 3asBUTEIISIMU TaKUX JOKYMEHTOB Ha OyMa)KHOM
HOCUTEJIE, €CJIM MHOE€ HE YCTAaHOBJICEHO 3aKOHOJATENbCTBOM Poccuiickoit
denepanum.

TpeOoBaHus K NOMELICHUAM,
B KOTOPBIX NPEeI0CTABJISIETCS MYHUIIUNIAJIbHAS yCJayra,

K 3aJIy 0KHIAHMS, MECTaM /ISl 3aN0JTHCHHS 3asiBJICHMII 0
NpeaoCTaBJIeHUN MYHUIUNIAJIbHOM YCJIYITH, MHGOPMAILMOHHBIM CTEHAM,
HEe00XO0AMMBIM /JIsl IPEAOCTABJICHNA MYHULUNIAJIBHOM YCJIYTH, B TOM YHCJIE K
o0ecrneYeHNI0 JOCTYITHOCTH /I HHBAJIM/IOB YKA3aHHBIX 00bEKTOB

25. [lpuem  3asBuTENEel  JOJDKEH  OCYHIECTBIATHCS B CIEHUAIBHO
BBIJICJICHHOM JIJISI 3TUX 1I€JIel MOMEUICHUU.

[Tomenienusi, B KOTOPBIX OCYIIECTBIISIETCS MPUEM 3asBUTENEH, OJIKHBI
HAaXOJUTbCA B 30HE MNEHIEXOJHOM JTOCTYMHOCTH K OCHOBHBIM TPAHCHOPTHBIM
MarucTpaisiM.

26. TlomemieHust njis TpueMa 3asiBUTENCH JTOJDKHBI OBITH OOOPYIOBAaHBI
Ta0JIMYKaMU C yKa3aHWEeM Homepa KaOuHera, (aMuiuu, HWMEHHM, OTYECTBA U
JOJDKHOCTH MYHUIMIAIBHOTO CIIYXAaIlero, OCYIIECTBISIOIIEr0 MPEI0CTaBICHUE
MYHULIUIIAIBHON YCIYTH, peXuMa paboThl.

27. Jlns oxxujgaHus 3asBUTENSIMU MPUEMA, 3allOJIHEHUS HEOOXOIUMBIX NS
NOJIyYEHUS] MYHUUMINAIBHOM YCIyTH JOKYMEHTOB JIOJDKHBI HMETBCS MECTa,
000pyIOBaHHBIE CTYJIBSIMHU, CTOJIAMH (CTOUKAMH).

28. Mecta nans 3amojHEHHs JOKYMEHTOB OOECHeuMBalOTCs oOpa3namu



3allOJIHEHUSI ~ JOKYMEHTOB, ONaHKaMH  JOKYMEHTOB U  KaHLEJISPCKUMHU
MPUHAJICKHOCTAMH (TTMcyas Oymara, pydyka).

29. Mecra npei0CTaBIeHN MYHUIIMIIATBHON YCIYTH JOJKHBI OBITh:

000pyZ0BaHbl CUCTEMAMH KOHIUIIMOHUPOBAHUS (OXIaXKICHUS U
HarpeBaHus) BO3yXa, CPEJICTBAMHU MMOXKAPOTYIICHHS U OMTOBEIICHUS O
BO3HMKHOBEHUH YPE3BbIYAHON CUTYAIINH;

oOecrieyeHbl  JIOCTYMIHBIMU  MECTaMH  OOIIECTBEHHOTO  MOJb30BAHMS
(TyaneTsl) U XpaHEHUsI BEPXHEN OJIEXK bl 3asIBUTEICH.

30. TpeboBanusi K YCIOBUSAM JIOCTYITHOCTH TIPU MPEIOCTABICHUU
MYHUIIMIIAJIBHOW YCIYTH ISl MHBAJIUIOB OOECIEUYMBAIOTCS B COOTBETCTBUHU C
3aKoHOAATeNnbCTBOM  Poccuiickor  depepaum M 3aKOHOJATEIBCTBOM
OpenOyprckoit 061acTi, B TOM YHUCIIE:

1) ycnoBust  uis  OecHpensSTCTBEHHOro AocTyma (BXox oOopymyercs
CHeUalbHbIM MaHAYCOM, MEPEABMKEHUE MO MOMEIICHHUIO JOJKHO 00€CIeunBaTh
OECIpEensITCTBEHHOE MEpPEMEIICHUEe M Pa3BOPOT CHEHUAIbHBIX CPEICTB IS
nepeaBKEHUsT  (Kpecel-KoJsICOK), 00OpyAyroTcs  MecTa  OOIIECTBEHHOTO
M0JIb30BaHUs) K CPEJCTBAM CBSI3U U UH(POpMALUY;

2) COMPOBOXICHWEC HHBAIUIOB, HWMEIOIIMX CTOMKHE pPaccTpoicTBa
(GYHKIIUM 3pEHUS U CAMOCTOSITENIBHOTO MEPEABIKEHNUS, U OKa3aHHE UM ITOMOLIH;

3) Hammekalee pasMenieHne oOOpYIOBaHUS W HOCHTENeH HH(pOpMAIUH,
HEOOXOIUMBIX UId oOecreueHus: OeCHpensiTCTBEHHOTO JOCTyla HWHBAIMIOB K
rOCyAapCTBEHHON yCIIyTe€ C Y4E€TOM OIPaHUYEHUN UX KU3HENEITEIbHOCTH;

4) nybaupoBaHHE HEOOXOAMMOMW U MHBAIMIOB 3BYKOBOM M 3PUTEILHOM
uH(popMaIMu, a TaKKe HAAMNUCE, 3HAKOB M HMHOW TEKCTOBOM M Tpaduueckoit
uH(pOpMaIMU 3HAKAMHM, BBIIIOJIHEHHBIMU penbe(HO-ToueyHbIM pudToM bpaiins,
JIOTTYCK CYPAOIIePEBOAYNKA M TH(IIOCYPIOTICPEBOTINKA;

5) momyck co0aKu-TIPOBOJHUKA npu HaJIM4YUH JOKYMEHTa,
MOATBEPKIAIOLIETO €€ CIenuaibHoe OO0y4deHuEe W BblJaBaeMoro mno ¢opme u B
NOPSIJIKE, KOTOpbIE ONpENenstorcs (eaepaJbHbIM OpPraHOM HCIOJIHHUTEIbHON
BJIACTH, OCYILIECTBISIOMMM  (YHKIMM TIO  BBIpaOOTKE M peau3aluu
roCy/1apCTBEHHOM MOJIMTUKU U HOPMATUBHO- MPABOBOMY PErYJIMPOBAHUIO B cepe
COLIMAJIBHOM 3aIlUThl HACEJICHUS;

6) okazaHWe CHEIHATACTaMH, TMPEIOCTABISIIONIMMU  MYHHUIIUIAIBHYIO
yCIIyTy, MOMOIIM MHBAJIKJAM B MPEOJIOJICHUH 0apbepoB, MEIAIOIUX MOTYyYCHUIO
YMHU yCIIyT HapaBHE C APYTUMHU JIULIAMH.

IToka3aTesin JOCTYNTHOCTH M Ka4eCTBAa MYHUIIUNIAJIbHOH YCJIYIH, B TOM
YyHCcJIe KOJMYeCTBO B3aUMO/IeiiCTBHI 3asiBUTEJIS € I0JLKHOCTHBIMM JIMIAMM
NPH NPeI0CTABJIEHUN MYHUIIUNIATbHOM YCJIYTH

31. ITokazarenssMu JOCTYIHOCTH NPEIOCTABICHUS MyHUIIUTIATBLHOU YCIIYTH
SBIISIOTCA:

1)  OTKpBITOCTb, MOJHOTA M JOCTOBEPHOCTH HH(OPMAIUU O MOPSIKE
IPEIOCTABJICHUS] MYHULIUIIAIBHON YCIYTH, B TOM YMCJI€ B 3JIEKTPOHHOHN (opme, B
cetu UHTepHer, Ha [loprane;



2) cobumoieHre CTaHIapTa MPEI0CTABICHHUSI MYHHUIIUITATBHON YCIYTH;

3) mpenocTaBieHHE BO3MOXKHOCTH IOJAYd 3ampoca O IMPeIOCTaBICHUH
MYHUIIMIIAJIBHON YCIYyTU U TOKyMEHTOB 4epe3 [lopra;

4)  mpemocTaBicHHE BO3MOXKHOCTU MOJYYCHHS HWHOOPMAIMA O X0
IPEIOCTABICHUS] MYHULMIIAIBHON YCIYrH, B TOM uucie depe3 [lopran, a Taxxke
IPEIOCTABICHUSl pe3yibTaTa yCIyrd B JIMYHBIA KaOuWHET 3asBUTENS (IIpH
3aIl0JIHEHUU 3asBiieHus yepes [lopran).

5) BO3MOXHOCTb HOJTyYEHUS MYHULIUTIATBHON yCIIyTu B
MHOTO(QYHKIIMOHAJIBHOM  LEHTPE  MpPENOCTAaBICHUS  TIOCYJAapCTBEHHBIX U
MYHULIATNAJIBHBIX YCIIYT.

32. IlokaszarensiMu KauyecTBa MPEIOCTABICHUS MYHUIUNAIBHON YyCIyTU
SIBIISIFOTCS:

1) orcyrcTBUE ouepenelt nmpu npreMe (BblAaue) JOKYMEHTOB;

2) OTCYTCTBHME HAPYIICHHH CpPOKOB MPEJOCTABJICHUS MYHHIIMIIATbHOM
YCIIyTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX KOO CO CTOPOHBI 3asBHUTENEH IO
pe3ysibTaTaM NpeJoCTaBICHUS MyHULIUIIATbHON YCIYTH;

4) KOMIICTEHTHOCTH  YIOJHOMOYEHHBIX JOJDKHOCTHBIX JIMII ~ OpraHa
MECTHOI'O CaMOYIPAaBJIEHUS, YYACTBYIOUIUX B IPEJOCTABICHUH MYHHUIUIAIBLHON
yCIIyTH, HAIMYKE y HUX MPO(ecCHOHAbHBIX 3HAaHUN U HAaBBIKOB VISl BHIIIOJHEHUS

aIMUHUCTPATUBHBIX JICCTBHUH, MPETYyCMOTPEHHBIX AJIMUHHUCTPaTUBHBIM
pErJIAMEHTOM.
33. KonnuecTBO B3aMMOAECHUCTBHM 3aABUTENS C  YIOJHOMOYECHHBIMH

JOJKHOCTHBIMM JIMIIAMH OpPraHa MECTHOTO CaMOYITPABIICHHUSI MIPU MPEIOCTABICHUN
MYHUIUNATBHOU YCIYTH - 2, UX 00111ast MPOIOJKUTENBLHOCTD - 30 MUHYT:

OpyU JUYHOM OOpaIleHUH 3asBUTENS C 3asBJIEHUEM O NPEIOCTaBICHUU
MYHHIUITATBHON YCIYTH.

IpU JIMYHOM TIOJYYEHHMM 3aBUTEIEM pPE3yibTaTa IPEAOCTABICHUSA
MYHHIUITATBHON YCIYTH.

HNHuble TpeOGoOBaHNUs, B TOM YHC/I€ YYUTHIBAIOIINE 0COOEHHOCTH
NPeIoCTABJIEHUS MYHUIMIIAJIbHOU YCJIYTH M0 3KCTEPPUTOPHATBHOMY
NPUHLIUIY ¥ 0CO0EHHOCTH MPeI0CTABICHUA MYHUIIMIIAJIbHOM YCJIYTH B
3JIEKTPOHHOU (popMe

34.  MyHuuunaibHas yciyra HE IPEIOCTaBISACTCS 1o
AKCTEPPUTOPUATBHOMY IPUHITHITY.

35. IlpenocraBieHre  MyHUUUIAIBHOM  YCIYTM  OKa3bIBaeTCs  IpH
OJTHOKPAaTHOM OOpalieHWuH 3asBUTENs] C 3asABICHHEM O MPEIOCTaBICHUU
MYHHIIUTIAJILHON yCITyTH.

36. B caydae ecnu npu oOpallleHUH B 3JIEKTPOHHOU opMe 3a MOJTydeHUEM
MYHUIUINATBHOW YCIYyTd WACHTUQUKAMS W ayTeHTU(QHUKAIMS 3asiBUTENS —
(Gu3MYECKOr0 JHIla OCYIIECTBISIOTCA C HCIHOJIB30BAaHUEM E€IUHOW CHCTEMBI
uAeHTU(UKAIMM W ayTeHTU(UKALMK,  PETJIAMEHTOM  MPEJOCTaBICHHUS
MYHUILIUNIAJIBHOW YCIYTM MOXET OBbITh MIPEIyCMOTPEHO TMPaBO 3asBUTEIS



¢u3nyecKoro JMIa MCHOJb30BaTh MPOCTYIO AJNEKTPOHHYIO TMOIMUCH IPH
oOpallleHu! B 3JIEKTPOHHOU (QopMe 3a MOJyYEHHEM MYHHUIMNAIBHON YCIYTH IpU
YCIIOBHM, YTO IIPU BbIJA4Ye KIKOYa IPOCTOW IJIEKTPOHHOM MOIIUCH JIMYHOCTH
(U3UYECKOTO JIMIA YCTAaHOBJIEHA IPU JTUYHOM IIPUEME.

37. Ilpu HampaBieHUU 3asBICHUS U MPUIAraéMbIX K HEMY JOKYMEHTOB B
JIEKTpOHHOM  ¢opMe uepe3 [lopran mnpumeHsieTcss CHeUUaIu3upPOBAHHOE
IpOrpaMMHOE 00€eclieYeHHe, MPelyCMATPUBAIOLIEE 3alOJHEHUE 3JIEKTPOHHBIX
dbopm, 06e3 HEOOXOAMMOCTH IOTOTHUTEIBHOW TOJAYM 3asBICHUS 3asBUTEIS B
Kakou-m10o WHOM (opme, a TakkKe MPUKPEIUVICHHE K 3asBICHUIO SJEKTPOHHBIX
KOIIMM TOKYMEHTOB:

1) 3asBieHune, HampaBiasieMoe OT (PHU3MYECKOrO JIMIA, JOJDKEH OBITh
3aroJgHeHo 1o ¢popme, npeacraBieHHor Ha [Toprarne.

dopMaTHO-JIOrHYEcKasi MPoBEpPKa cPOPMUPOBAHHOTO B IJIEKTPOHHOU (hopme
3asIBJICHUS 3asIBUTEIS OCYIIECTBIISIETCS MTOCIIE 3alI0JIHEHUA 3asBUTENIEM KaXKJI0TO U3
nojiel  BJIeKTpOHHOM  Qopmbl  3ampoca. Ilpu  BBIIBIEHMH  HEKOPPEKTHO
3aIlOJIHEHHOTO MOJs 3JEKTPOHHOM (POopMBbI 3ampoca 3asBUTENb YBEIOMIISIETCA O
XapakTepe BBISBICHHON OLIMOKM W TMOPAJIKE €€ YCTPAHEHUS IOCPEICTBOM
UH(POPMALMOHHOTO COOOLIEHHUsS] HENOCPEACTBEHHO B AJIEKTPOHHOM  (opme
3asIBJIICHUSL.

[Ipu QopmupoBaHUM 3asABJIECHUS 3asdBUTENS B JJEKTPOHHOH (opme
3asBUTEII0 00€CIEUNBALOTCS:

BO3MOKHOCTh KOMMPOBAHUS U COXPAHEHUS TOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIIEHUS YCIIYTH;

BO3MOYKHOCTh M€YaTh Ha OYMa)KHOM HOCHUTEJIE KOMUU JIEKTPOHHOU (POpPMBI
3asIBJICHMUS,

COXpaHEHHUE paHee BBEJEHHBIX B JIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAUEHUI
B JI0001 MOMEHT MO KEIaHWIO 3asBUTENS, B TOM YHCIE NPU BO3HUKHOBEHHUU
OlIMOOK BBOJIAa M BO3BpaTe AJisi MOBTOPHOTO BBOJA 3HAYEHUH B AJIEKTPOHHYIO
dbopmy 3asBICHUS;

3allOJIHEHUE TI0JeW 3JIEKTPOHHOM (OpMBI 3asBIICHUS 10 Hayajla BBOJA
CBEJICHUM 3asBUTEJEH C HMCIOJb30BaHUEM CBeJeHUM, pa3MmenieHHbIXx B ECUA, u
CBEJICHUH, onmyOMKoBaHHBIX Ha [loprare;

BO3MOXKHOCTh BEPHYTHCS Ha JIIOOOH W3 3TANoOB 3aMOJHEHUS 3JIEKTPOHHOU
dbopmbl 3asiBiIeHHs 0€3 OTEpU paHee BBEACHHOM HHPOpMaLUK;

BO3MOXHOCTh JocTyna 3asButenss Ha lloprane k paHee MOAaHHBIM WM
3asBJICHUSIM B TEYEHHWE HE MEHee OJIHOT0 TojJa, a TaKXKe YaCTUYHO
c(hOpMUPOBAHHBIX 3asIBJICHUI - B TCUCHHUE HE MEHEEe 3 MECSIICB;

2) npu oOpalleHUH TOBEPEHHOTO JIMIIA JTOBEPCHHOCTH, MOATBEPIKIAoIIast
IpaBOMOYME Ha OOpallleHHE 3a MOJYyYEeHHUEM MYHUIIMIAIBHON YCIYTH, BbIIaHHAS
opraHuzanuen, ygocroBepsierca  KanupuuupoBanHod Ol B ¢opmare
OTKperieHHoN noanucu (daiin gopmara sig), IpaBOMOYHOTO JOJKHOCTHOTO JIHIIA
OpraHu3alMi, a  JOBEPEHHOCTb, BbIJAHHAs  (PU3NYECKUM  JIULOM, -
kBanupuuupoBannoii DIl HoTtapuyca. [lomaya >7I€KTPOHHBIX 3asBICHUM uepes
[TopTan noBepeHHBIM JUIIOM BO3MOKHA TOJIBKO OT UMEHH (PU3UUYECKOTO JIHIIA.



TpebGoBaHus K 3JIEKTPOHHBIM JJOKYMEHTaM, TIPEICTABIIIEMbIM 3asIBUTEIIEM
JUTSl IOJTYYEHUS] YCITYTH:

a) MpUJIaraeMble K 3asiBJICHUIO 3JIEKTPOHHBIE JJOKYMEHTHI IIPE/ICTABIIAIOTCS B
oJHOM U3 caeayronux Gopmaros - pdf, jpg, png.

B ciydae, korja 10KyMEHT COCTOUT U3 HECKOIBKUX (HalIOB WIIH TOKYMEHTHI
uMmeroT otkperuieHHbie DI (daitn popmara sig), uX HEOOXOAMMO HAINpPaBIATH B
BU/IE AJIEKTPOHHOTO apXuBa Gopmara zip;

0) B IeMsIX TPENCTaBICHUS OJJICKTPOHHBIX JOKYMEHTOB CKaHUPOBAHHE
JIOKYMEHTOB Ha OyMa>KHOM HOCHUTEJIE OCYIIECTBISETCS:

HEMOCPEJICTBEHHO C OpWIMHajla JOKyMeHTa B wmacmrabe 1:1 (He
JOTyCKaeTCsl CKaHUpOBaHue ¢ Komuii) ¢ paspernieauem 300 dpi;

B UYEpHO-OEJIOM pEXHME TpPH OTCYTCTBUH B JOKYMEHTE TpadudecKux
U300pAKEHUN;

B pPEXHUME TOJHOM IHBETONepesayd NMpU HAJIUYUU B JIOKYMEHTE I[BETHBIX
rpaduueckux u300pakxeHui MO0 IIBETHOTO TEKCTA;

B pexuMe "OTTEHKH ceporo" Mpu HaJIWMYUM B JOKYMEHTE H300paKeHUH,
OTJIMYHBIX OT IBETHOT'O U300paKEHUS;

B) HAMMEHOBAHMS DJICKTPOHHBIX JOKYMEHTOB JOJIKHBI COOTBETCTBOBATH
HAaWMEHOBAHUSAM JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

3a mpeAcTaBiICHUE HEJOCTOBEPHBIX WM HEIMOJHBIX CBEICHUM 3asBUTEIh
HECET OTBETCTBEHHOCTh B COOTBETCTBHU C 3aKOHOJATEILCTBOM Poccuiickoit
denepanum.

I1l. Cocras, noc/jie10BaTeJIbHOCTb U CPOKHU BBINOJIHEHUS
aJIMMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAAKY HUX
BBIIIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX
NMpoueayp B JIEKTPOHHOH popme

HcuepnbiBaoniuii nepeyeHb AAMUHUCTPATUBHBIX MPOLEAYP

38. IlpenocraBienrie MYyHHIIMNAIBHOW  YCIAYrd  BKJIIOYaeT B  ceOs
BBITNIOJIHEHHE CIIEAYIOIMINX aIMUHUCTPATUBHBIX MPOLIETYP:

1)  mpuem 3asBJICHHS U JOKYMEHTOB, UX PETUCTPAIIUS;

2)  HampaBJICHHUE MEXBEJIOMCTBEHHOTO 3alpoca;

3) paccMOTpeHHE JOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIIEM, OTBETOB Ha
MEKBETOMCTBEHHBIE 3aMPOCHI;

4)  TPHUHATUE PELICHWS O MPEJOCTABICHUH MYHHIUNAIBHOW yciayru (00
OTKa3e B MPEJ0CTaBICHIH MyHUIIUTAILHON YCIYTH), IOJTOTOBKA OTBETA;

5)  BbImAua 3aSBUTEIIO pe3ysibTaTa MPEIOCTABICHHUS MYHHIIUIIATBHOMN
YCITyTH.

39. Ilpu mpenocTaBiieHUs MyHUIIUIAIBHOM YCIYTH B 3JIEKTPOHHOU (popme
(mpu nogaue 3asBieHus yepes [lopran) 3asBuTento odbecrnednBarOTCs:

nojsyuyeHue UHPOpMAMU O TOPSJKE U CpPOKax MpPeAOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;



3aliCh Ha TPHEM JUIA TOJIa4YM 3asiBJICHHUS O MPEIOCTABICHUU YCIyTH (TIpH
HAJIMYMN TEXHUYECKOW BO3MOXKHOCTH) (ajiee - 3asBJICHHUE);

(dbopMHpoBaHUE 3asSBICHUS;

NPUEM U PETUCTPAIMS OPraHOM MECTHOTO CaMOYIPABJICHUS 3asBICHHUS U
UHBIX JOKYMEHTOB, HEOOXOIMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;

NOJIYYCHHUE pe3yJsibTaTa MPEIOCTaBICHUS YCIYTH, MOJY4YCHHE CBEJCHUH O
XOJ/I¢ BBIMOJHEHHS 3alpoca; OCYIIECTBJICHUE OIEHKHM KadecTBa MPEJOCTaBICHUS
yCIIYTH,

nocyneOHoe  (BHecyneOHOe) OO0XKaJloBaHHWE PEIICHUH W JICUCTBUHI
(Oe3neiicTBUsI) OpraHa  MECTHOTO  CAaMOYIPABJICHUS,  MPEIOCTABIISIONIETO
MYHHIIMITAJIBHYIO  YCIYTy, OpTaHW3alHid, OCYIIECTBISIONMX (QYHKIUNA 10
NPEIOCTABIICHUIO MYHHUIIUIANIBHBIX YCIyr, a TaKXke WX JOJUKHOCTHBIX JIHII,
MYHHIIHITAIBHBIX CITY)KaIUX, PAOOTHHKOB;

UCTIPABIICHUE JIOMYIICHHBIX OTIEYaTOK M OIMMOOK B BBIIAHHBIX B PE3yJIbTaTe
NIPEIOCTABIICHUSI MyHHUIIUTIATFHON YCIYTH JOKYMEHTAX.

40. VYBemoMmiIeHHE O 3aBEpIICHUW JEHCTBUH, MPEITyCMOTPEHHBIX MYHKTOM
39 AAMHUHHCTPaTHBHOTO perilaMeHTa, HAMpaBJSCTCs 3asBUTEII0 B CPOK, HE
npeBplmarommii 3 paboumx JHEH TOCIe 3aBEpUICHUS COOTBETCTBYIOIIETO
JEHCTBUS, Ha apec JIEKTPOHHOM MOYTHI WK C HCIoIb30BaHueM [loprana.

[Tpy mpemocTaBIeHUH MYHHUIIMTIAIBHON YCIYTH B JJIEKTPOHHOH (opme
3asIBUTEIIO HATIPABIISFOTCS:

a) YBEJIOMJICHHE O MPUEME M PETUCTPALMU JOKYMEHTOB, HEOOXOIMMBIX JIJIS
NPEJOCTABJICHUS] TOCYJIApCTBEHHON YCIYTH, COJAepKaiiee CcBelAeHHus o (Hakre
npreMa JOKYMEHTOB, HEOOXOMUMBIX JIJIsi TPEJAOCTABICHHUS MYHHUIIUIATBHON
yCIyTH, ¥ Hadaye MpoeAyphl PEI0CTABICHUS MYHHIIUIIAILHONW YCIYTH, a TaKKe
CBEICHHS O JIaTe W BPEMEHU OKOHYAHUS MPEAOCTABICHUS MYHHIIMITAILHOW YCIYTH
7100 MOTHBUPOBAHHBIM OTKa3 B MpPHUEME JOKYMEHTOB, HEOOXOMMMBIX JIJISt
NPEIOCTABIICHUSI MyHHUIIUTIATLHON YCITYTH;

6) yBemOMJICHHE O pe3yJIbTaTaX PacCCMOTPEHHSI TOKYMEHTOB, HEOOXOIUMBIX
JUIST  TIPEJAOCTABJICHHUS  YCJIYTH, COJAEp)Kalllee  CBEACHHSA O  NPHUHATHU
MOJIOKUTEIPHOTO PEIICHUS O TPEIOCTABIICHUH MYHHIIMIIAIBHOW YCIyTd U
BO3MOXKHOCTH TIOJIyYCHHUSI pe3ysibTara MPeAOCTaBICHHUS MYHHUIIMITAILHOW YCIyTH
1100 MOTHBHPOBAHHBIN OTKAa3 B MPEIOCTABICHUHA MYHHUIIUITAILHOW YCITYTH.

IIpuem 3asiBJIeHUS] M JIOKYMEHTOB, HX PerucTPalus

41. OcHoBaHueM [Ji Hayaja aJMUHUCTPATUBHON MpPOLEIYpPHI SIBISETCS
MOCTYIUIEHUE K OTBETCTBEHHOMY CIEHHUAIACTY 3asBICHUA U JIOKYMEHTOB,
MPEAYCMOTPEHHBIX IYHKTOM 12 AJQMHHMCTpaTMBHOrO perijamenta. llpu
IIOCTYIUICHUM 3asBJIECHUSA B DJIEKTPOHHOM BuAe uepe3 llopram oTBETCTBEHHBIN
CHELMAIUCT ACUCTBYET B COOTBETCTBUU C TPEOOBAHUSIMU HOPMATUBHBIX MPAaBOBBIX
aKTOB.

42. Chenuanuct, OTBETCTBEHHBIN 3a MPUEM U PETHUCTPALUIO 3asIBICHUS O
IPEAOCTABICHUA MYHULUIIAJIBHOW YCIYIM M JOKYMEHTOB, OCYILIECTBIISIET
IIPOBEPKY HAa HAIMYKME OCHOBAHUM U1l OTKA3a B IPUEME JOKYMEHTOB, YKa3aHHBIX B



nyHKTe 19 AIMUHUCTPAaTUBHOIO PETJIaMEHTA.

43. Bpewms BBINONHEHUS aJMUHUCTPATUBHOW MPOLEAYPhl COCTABISAET HE
oonee 1 pabouero nHA C MOMEHTAa MOCTYIUIEHUs 3alpoca B OpraH MECTHOTO
CaMOYITIpaBJICHUS.

44. Pe3ynbTaToM BBIIIOJIHEHUS aJIMUHUCTPATUBHON MPOLIETYpHI SBISAETCS
perucTpaloHHas 3alKuch O JaT€ U BPEMEHU MPHUHATHUS 3asBICHUS JU00 MPUHATHE
Y HalpaBJICHHUE 3asiBUTEIIO PELICHUs 00 OTKa3e B IpUEME JOKYMEHTOB.

Hal'lpaBJIeHI/Ie MEKBEIOMCTBCHHOI'O 3a1Ipoca

45. OcHOBaHMEM Ui HAIpaBJIEHUS MEKBEIOMCTBEHHOIO 3ampoca B
OpraHbl (opranuszanun), MPEICTABIIAIOIINE CBEJCHUS B pamKax
MEXBEJJOMCTBEHHOT O MH(OPMAITMOHHOTO B3aMMOJICUCTBHS, ABIISIETCS
HEIPE/ICTABICHUE 3asBUTEIIEM CAMOCTOSITENIBHO JTOKYMEHTOB, IPEAYCMOTPEHHBIX
MYHKTOM 13 AIMUHHCTPATUBHOIO PErJIaMEHTA.

46. YNOJIHOMOYEHHOE JIOJKHOCTHOE JIMIIO0 B TeUeHUE 3 pabouux JHEH co
JHS PEruCTpallMM 3asBJICHUS O MPEAOCTABICHUH MYHHUIMIAIBHON YCIYTd
HaIlpaBJIsiET  MEKBEJIOMCTBEHHBI  3allpoC B OTBETCTBEHHBIE  OpPraHbI
VICITOJIHUTEIILHOM BIIACTH.

47. Pe3ynpTaTOM BBINOJHEHUS aJAMHHUCTPATUBHON MPOLETYpPHI SBISETCS
MOJIy4YeHHE OTBETA Ha 3alpoc B TeUYEHHE He Ooiiee 5 pabouyux JHEH CO JHS €ro
NOCTYIJIEHUSI B OpraH WIM OpraHu3alfio, NPeICTaBIAIOIMINE JTOKYMEHT H
uH(pOpMAIMIO, €CJIM HHbIE CPOKM TMOArOTOBKM U HaIpaBJ€HUs OTBETa Ha
MEXBEJJOMCTBEHHBII  3allpoC HE YCTAHOBJEHBl (eAepabHBIMU  3aKOHAMH,
HOPMAaTUBHBIMM IpPaBOBbIMM akTaMu lIpaBurenbctBa Poccuiickoit ®denepaunn u
HOPMATUBHBIMH MPABOBBIMU akTaMu OpeHOyprckoi 001acTy.

Hemnpencrasienne (HECBOEBpEMEHHOE TIPE/ICTaBlIeHHE) HMHPOpPMAIUUA HE
MOXET SIBIATBCS OCHOBAaHHWEM JUI1 OTKAa3a B IPEIOCTABICHUU MYHULUIIAIBHOU
YCIIyTH.

PaCCMOTpeHHe JAOKYMECHTOB, IIPCACTABJCHHDBIX 3asABUTECJIE€M, OTBETOB HA
MEKBECIOMCTBCHHBIC 3AIIPOCHI

48. OcHoBaHuEM /Jis Hayana aJMUHUCTPATUBHOM MPOLEAYPHI SIBISIETCS
MOJIYYEHHE  YIOJHOMOYEHHBIMU  JOJDKHOCTHBIMH  JIMIIAMU  3asIBJICHUS O
MPEAOCTABIEHNN MYHUIIUITAJIbHON YCIYTH C MPUJIAra€MbIM ITAKETOM JTOKYMEHTOB U
OTBETOB HA MEXBEJIOMCTBEHHBIE 3allpOChl O IIOJYYEHHH JOKYMEHTOB,
MPEAYCMOTPEHHBIX MTYHKTOM 13 AIMHUHHCTPATUBHOIO PErJIaMEHTA.

49. BpeMs BBINOJIHEHUS aJAMUHUCTPATUBHOW MpOLEAYphl B TeueHue 3
pabounx AHEW cOo AHS PErucTpalud 3asBICHUS WM TOJYy4YEHHUS OTBETOB Ha
MEKBEJOMCTBEHHBIE 3aIIPOCHI B CIIy4ac UX HAIIPABJICHUS.

50. Pe3ynbpTaToM BBINOJHEHUS aJAMUHUACTPATUBHON MPOLIETYPHI SBISETCS
NPUHATHE PELICHHs YIOTHOMOYEHHBIMH JODKHOCTHBIMHU JIUIIAMHU 00 OTCYTCTBHH
OCHOBAHUI JJI MPUOCTAHOBJICHUS MPEAOCTABICHHUSI MyHUIIUIIAIBHON YCIyTH JTNOO
IPUHATHE W  HAIPABICHHE 3asBUTENII0 PEIIEHHs O IPUOCTAHOBICHUU



IIPEAOCTAaBIECHNS MYHULUMITAIBHON YCIIYTH.

IIpunsiTHe pelieHns 0 MPeAOCTABJIEHUM MYHUMIMIIAJIBLHOI yciayru (00
0TKAa3e B IPeJ0CTaBJIeHUM MYHHIMIIAJBHOI yCJIyru), HOAr0TOBKA 0TBETa

51. OcHoBanueM i1 Hauyajda aAMUHMCTPATUBHOW HPOLEAYpPHI SBISETCS
OPUHATHE PEUICHHs YIOIHOMOYEHHBIMU JOKHOCTHBIMU JIMIIAMU OO0 OTCYTCTBUU
OCHOBAHUU 711 IPUOCTAHOBJIEHUS PEIOCTABICHNUSI MyHULIUITAIBHOW YCIYTH.

52. BpeMmsi BBINOJHEHHUS aJMHHHUCTPATHUBHOM MPOLEAYpPHl COCTaBIsAET 7
pabouyux JHEW C Jarbl pPErucTpauuu 3asdBJICHHS (B Cllydae HallpaBJIEHUs
MEXBEJOMCTBEHHBIX 3alpocoB 12 pabouyux AHEH C AaThl MOJYyYEHUS OTBETOB Ha
TaKue 3arpochl).

53. Pe3ynbTaroM BBINONHEHUS AaAMUHHCTPATHBHOW MPOLEAYPHI SBISETCS
IIPUHATHE PELICHUs O IPEAOCTABICHUNA MYHULUANAIBHOU M YCIYyTH WU PELICHUS
00 OTKa3e B PeA0CTaBICHUN MyHULIUIIAJILHONU yCITyTH.

Broigaua 3asiBUTe110 pe3yJIbTATA NMPeI0CTABIEHUA MYHUIMIIAIBHOM
yCIYIru

54. OcHoBaHMeM JUIsl Hayana aJMUHUCTPATUBHOW MpPOLEAYpHl SBISETCS
NOJANKUCAHUE  YHOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa MECTHOTO
caMOympaBJeHUs JIOKYMEHTa (JIOKYMEHTOB), SIBJISIONIETOCS  (SIBJISFOIIMXCS)
pEe3yNbTaTOM MPENOCTABICHUS MYHULMIIAIBHOM yCIyr'HM, WIM THCbMa C
MOTHUBUPOBAHHBIM OTKAa30M B MPEIOCTaBICHUN MYHUIIMITAIIbHON YCITYTH.

55. Bpewms BbINOJHEHUS aAMUHUCTPATUBHON Mpoueaypsl 3 padouux IHeu
C JaThl TMOJNUCAaHUS OTBETAa YIOJIHOMOYEHHBIM JIMLIIOM OpraHa MECTHOIO
CaMOYITpaBJICHUS.

56. Pe3ynapTaroM aaIMUHUCTPAaTUBHOM NpoIEAypbl SBISETCS Bblgaya
3asIBUTENIO PE3YJIbTATA MPEJOCTABICHHUS] MYHULIMIIAIBHOM YCIYTH WIHA IHCbMa C
MOTHUBUPOBAHHBIM OTKa30M B IPEIOCTaBICHUN MYHUIIMIIAIIBHON YCIIYTH.

[Ipn npemocTaBieHUH MYHUILIUNAIBHON YCIYTd B DJIEKTPOHHOW Gdopme
pe3yNbTaTOM  AAMUHUCTPATHBHOM  NPOLEAYpPbl  SBJISETCS  HaIpaBJICHUE
AJIEKTPOHHOTO JOKYMEHTa B JIMUHBIN KaOuHeT 3asButens Ha [loprane u (B cioyuae
BbIOOpa 3asBUTENS) BblJaya 3asABUTENIO JOKYMEHTa Ha OyMa)XHOM HOCHUTEIIE,
MOATBEPKIAIONIETO COJEpPKaHUE dBJIEKTPOHHOTO JOKYMEHTa, HaIlpaBJIE€HHOTO
OopraHoMm (opraHu3anueil). DIEeKTPOHHbIE JOKYMEHTHI, SIBJISIOIIUECS pPe3yIbTaTOM
NpeloCTaBleHUs  ycinyru, roToBsaTcs B  (opmare pdf, mnoxamnuceiBaroTCs
OTKPEIJICHHOM  yCWJIeHHOM  KBainuduuupoBaHHo Il  ymoJHOMOYEHHOro
JIOJDKHOCTHOTO JIMIIa OpraHa MeCTHOro camoyrpabienus (daitn dopmara sig).
VYkazaHHble JOKYMEHTHI B (popmare 3JEKTPOHHOTO apXuBa Zip HAMpPABIAIOTCS B
JUYHBIA KaOuHeT 3asBuTens. [lpu moOANMMCAaHUM JTOKYMEHTOB YCHJICHHOU
kBanupuumpoBanHoil D11 3aBepeHne MOIIMHHOCTH MOAMKUCH TOJKHOCTHOTO JIUIA
OTTHUCKOM II€4aTH oOpraHa MECTHOIO CaMOyIpaBieHHs (OpraHu3alud) HE
TpeOyeTcs.



V. ®opmbl KOHTPOJIS 32 HCIIOJTHEHHEM A IMUHUCTPATHBHOIO
perjiaMeHTa

IHopsigok ocymiecTBICHUS TEKYIIEr0 KOHTPOJIS 32 COOJIIOACHUEM H
HCIOJIHEHHEM OTBETCTBEHHBIMHM JI0JIKHOCTHBIMU JINIIAMH OPraHa
HCIOJIHUTEJIbHOM BJIACTH MOJ0KEHUI AIMUHIUCTPATUBHOIO PerjiaMeHTa u
HHbIX HOPMATHBHBIX IPABOBLIX AKTOB, YCTAHABJINBAKIINX TPEOOBAHUA K
MPEA0CTABJICHUI0 MYHUIIUNIAJIbHOM YCJIYTH, a TAKKE IPUHATHEM UMH
peleHu

57. Texymuii KOHTPOJIb 32 COOJIFOICHUEM TOCIIEA0BATEILHOCTH JICHCTBUMH,
OMPENICICHHBIX aJMUHUCTPATUBHBIMU TIPOLIEAypaMU, W TPUHSATHEM pELICHUN
OCYIIECTBIISIETCSA YMOJHOMOYEHHBIMU JIOJDKHOCTHBIMH JIMIIAMH OpTraHa MECTHOTO
caMOyTpaBJI€HUs, OTBETCTBEHHBIMHU 32 MIPEAOCTABICHUE MYHULIMIIATBHON YCITYTH.

58. Tekymmii  KOHTPOJb  OCYIIECTBISIETCS  IMyTeM  IPOBEICHUS
PYKOBOJUTENIEM COOTBETCTBYIOLIETO CTPYKTYPHOTO MOApPA3JEJICHUs] OpraHa
MECTHOTO CaMOYTMPAaBIICHUSI TPOBEPOK COOJIIONCHUS] M HUCIOJHEHUS TOJIOKECHHM
AJIMUHUCTPAaTUBHOTO PErJIAMEHTA, HWHBIX HOPMATUBHBIX TIPAaBOBBIX aKTOB
Poccuiickoit ®@enepany  yIOJIHOMOYEHHBIMU JIOJDKHOCTHBIMHM JIMIIAMU OpraHa
MECTHOT'O CaMOYIIPABIICHUSI.

IHopsinok ¥ NEPUOAUYHOCTD OCYLIECTBJICHHUS IIAHOBBIX
U BHEILIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBa NPeA0CTABJICHUS
MYHHUIMIIAJIBbHOH YCJIYTHd, B TOM YHCJIE MOPAIAOK U (POPMBbI KOHTPOJIS 32
MOJIHOTOM U Ka4eCTBOM ee MPeI0CTABICHUSA

59. PyxoBoauTenb oOpraHa MECTHOTO CaMOyMpaBiieHUs (AOHKHOCTHOE
JMIO, WCHOJIHAIOLIEE €ro 00s3aHHOCTH) OPraHU3yeT M OCYIIECTBISET KOHTPOJIb
IIPEIOCTABIECHUS MyHULUIIATBHON YCIIYTH.

60. KoHTponb MOJHOTHI W KadecTBa MPEAOCTaBICHUS MYHULUNAIbHON
yCIyTd BKJIIOYaeT B ce0si MpOBENEHUE IPOBEPOK, BBISBICHHUE U YCTPAHEHUE
HApYLICHUI MPAaB 3asBUTEJIEH, PACCMOTPEHUE, ITPUHITUE PELIEHUN U MOATOTOBKY
OTBETOB Ha OOpalleHus 3asgBUTENEH, CoeprKallue Kano0bl Ha peleHus, JeHCTBUS
(6e3nelicTBUE) CHIEIUATIMCTOB.

61. IlpoBepku MOTYT OBITH IUIAHOBBIMU WJIM BHEIUIAHOBBIMU. [lopsnok u
NEPUOJIMYHOCTh OCYIIECTBIICHUS TJIAHOBBIX MPOBEPOK YCTAHABIMBAETCS OPraHOM
MECTHOTO camoymnpaBieHus. BHeruiaHoBas MpoBepka MOXET MPOBOAUTHCS IO
KOHKPETHOMY OOpallleHHI0 3asBUTeNs. Pe3ynbrarsl MpOBEpOK OQOpMIISIOTCS B
BUJIC CIPaBKH, B KOTOPOM OTMEYAIOTCS HEAOCTAaTKHM W MPEIJIONKEHUS MO0 UuX
YCTPaHEHHUIO.

OTBETCTBEHHOCTD I0JIKHOCTHBIX JIUIl OPraHa UCIOJHUTEIbHOU BJIACTH
3a pelieHHs U AelicTBUA (0e31eiicTBHE), MPUHUMAaeMble (0CyLIeCTBJIsIEMbIE)
UMM B X0/i¢ MPeI0CTABJJICHUSI MYHULIMIIAJIBbHOU yCIYTH



62. B caywyae BBIABIEGHUS 1O pe3ylbTaTaM MPOBEPOK HAPYIIECHUH
OCYIIIECTBIISIETCS TMPUBJICUYCHUE YIOJHOMOYEHHBIX JIOJKHOCTHBIX JIMI[ OpraHa
MECTHOTO CaMOYIIPABJIEHUS U K OTBETCTBEHHOCTM B COOTBETCTBHUM C
3akoHOAaTebCTBOM Poccuiickont denepanuu. IlepcoHanbHas OTBETCTBEHHOCTh
CIICIIMATIMCTOB, JOJDKHOCTHBIX JIUIL 3aKPEIUISETCS B UX JIOJKHOCTHBIX pErilaMeHTax
(MHCTPYKIIUSX) B COOTBETCTBUM C TPEOOBAaHUSIMH 3aKOHOJAaTeNbCTBA Poccuiickoit
denepannm.

TpedoBaHus K MOPAAKY U (pOPMAM KOHTPOJIA 32 MPEIOCTABICHUEM
MYHHUIUINAIBHON YCJIYTH, B TOM YHCJE CO CTOPOHBI IPAXKIAAH, UX 00beAMHEHU I
U OpPraHu3anuil

63. 3asBUTENTM WMEIOT TMIPaBO OCYIIECTBIATh KOHTPOJHb COOJIIOICHHS
MOJIOKEHUH  AJMUHUCTPATUBHOTO  pErJlaMEHTa,  CPOKOB  HUCIOJIHEHUS
aJIMUHUCTPATUBHBIX MPOIEAYpP B XOJE PACCMOTPEHHUS WX 3asABJICHUA MyTeM
MoJIy4eHus1 ycTHOUM uHbopmaiu (1o TeseoHy) Wil MUCbMEHHBIX, B TOM YHCIIE B
AJIEKTPOHHOM BHUJIE, OTBETOB Ha UX 3aIPOCHI.

V. locyneoHblii (BHeCyaeOHBIIT) MOPATOK 00:KAJTOBAHUSA PellIeHUH 1
neiicTBuid (0e31eiicTBHS) OPraHa UCIOJHUTEIbHOM, PEI0CTABJISIIONIET 0
MYHUIMTAJBHYIO YCJIYTy OPraHu3anuii, 0CymecTBIASIONUX GyHKINH 110

NPe0CTABJIEHUI0 MYHHIIUNIATBHBIX YCJIYT, 4 TAKAKE UX J0JKHOCTHBIX JIMII,
MYHUIMIAJBHBIX CJIY:KANUX, PA0OTHUKOB
(Mudopmanms, ykazaHHasi B JAaHHOM pasjesie, HOJIeKUT
o0s13aTesibHOMY pasmenieHuro Ha [loprade).

HNudopmanus
JJISl 3AMHTEPECOBAHHBIX JIMI 00 UX MpaBe
Ha gocyae0Hoe (BHecyaeOHOe) 00kaioBaHMe AeiicTBUi (0e31eiicTBHS) U
(nyin) penieHuil, NPUHATHIX (OCYLHIECTBICHHBIX) B X0/1€ MPEA0CTABJICHUS
MYHUIUNAJIbHON yCIyTH

64. B cayuae ecnu 3asBUTENb CUHTAET, YTO B XOJI€ MPEIOCTABICHUS
MYHUIUOATBHOM YCIYrd peleHussMu u (i) JedctBusMu (Oe3neiicTBueEM)
OpTraHoOB, MPEAOCTABIISIONINX MYHUIUTIATBHBIC YCIYTH, MW WX JOJDKHOCTHBIMH
JUIAMU HapYIIEHBI €T0 TpaBa, OH MOXKET 00)KaJIOBAaTh YKa3aHHOE PEIICHUE U (HJTH)
nevicteue (6e3neicTBre) B 10Cye0HOM (BHECY1IEOHOM) MOPSIKE B COOTBETCTBUU C
3aKOHOAAaTeNnbCTBOM Poccuiickon denepanuu.

OpraHbl MECTHOT0 CAMOYNIPABJICHH S, OPTAHNU3ALMHU U YIIOJTHOMOYEHHbIE
HAa PacCMOTPEHHE KAJI00bI JIMIA, KOTOPbIM MOKeT ObITh HANPABJIEHA 2KaJ100a
3asfiBUTEJIA B 10CyAeOHOM (BHeCY1e0HOM) NMOpPAIKe

65. )Kanoba  momaercs B OpraH  MECTHOTO  CaMOYIIPaBJICHUS,
NPEIOCTABISAIOMIUN MYHUIIUTIAIBHYIO YCIYTY.



KanoObl Ha pemeHuss u AeCTBUS (O€3MEWCTBUE) PYKOBOIUTENSI OpraHa
MECTHOTO caMoyIipaBieHus noaatotcs B [IpaBurensctBo OpeHOyprckoi 06acTy.

Cnoco0b1 uHGOPpMHUPOBaHMS 3asiBUTEJIEH 0 IOPAIKE MOJAYHN
U PaccCMOTPEHUs KajI00bl, B TOM YHCJIe ¢ ucnoJb3oBanueM [loprana

66. NupopmupoBaHue 3asBUTENEH O MOPSAKE IMOJAYM U PACCMOTPEHUS
XKaoObl 00ecreunBaeTCsl MOCPEICTBOM pa3MelieHus] nH(QOpMalud Ha CTEHAAX B
MeCTax MpPEeNOCTaBICHUS MYHUIMNAIBHON YCIyrd, Ha O(UUHUATBHBIX CalTax
OpPraHOB MECTHOTO CaMOYIIPaBJICHHUS, TPEIOCTABIAIOMINX MYHUIIUTIATbHBIC YCIYTH,
Ha [loprane.

Ilepeyennb
HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIIUX MOPSIIOK A0CY1€0HOT0
(BHecy1e0HOT0) 005KaJI0BaHMsI pellIeHUil U 1eicTBHUIl (0e31eliCTBUs) Oprana
MECTHOI'0 CAMOYNIPABJIEHHUS, 4 TAKKE €0 JOJKHOCTHBIX JIUIL

67. denepanpHbiii 3akoH or 27 wmrong 2010 roma Ne 210-d3 «O06
OpraHU3alllU MPEJOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT»;

nocraHoBnenue IIpaBurensctBa PO ot 16 aBrycra 2012 Ne 840 «O mnopsiake
nojay M PACCMOTPEHHSI JKaJIoO0 Ha penieHus U JelcTBusa (0e3neicTBue)
dbenepanbHbIX OpPraHOB HCHOJHUTEIBHOW BJIACTH W HUX JOJDKHOCTHBIX JIHIIL,
dbenepanbHbIX roCyJIapCTBEHHBIX CITYXKallUX, JOJKHOCTHBIX JIUIL
rOCYyJapCTBEHHBIX BHEOIOIKETHBIX dhoH0B Poccuiickoit ®denepanvu,
rOCYJIapCTBEHHBIX KOPHOpAIMii, HAJICIICHHBIX B COOTBETCTBUU C (eaepabHBIMU
3aKOHAMH TOJHOMOYMSIMHU TIO TMPEJOCTaBICHUI0 MYHUIUMIIAIBHOW YyCIyr B
YCTAaHOBJICHHOW cdepe ACSITENbHOCTH, U HMX JOJDKHOCTHBIX JIMI, OpTaHHU3alIui,
MpeayCMOTPpeHHBIX dYacThto 1.1 cratem 16 @DenepanpHoro 3akoHa «O0
OpraHu3aliy MPEA0CTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT», U UX
pabOTHUKOB, a Takke MHOTOQYHKIUOHAIBHBIX IIEHTPOB TMPEIOCTABICHUS
rOCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT U UX PAOOTHUKOBY.



[Tpunoxenue Nel

K aJIMUHUCTPATUBHOMY
perJamMeHTy

IPEIOCTABIICHUS] TUTIOBON
MYHUIIUIIAJIBHON yCITyTH

HaumenoBanue opraHa MCCTHOT'O CaMOYIIPABJICHUA

CBeneHus 0 3asBUTEJIE:

(®M.0.)
HJOKYMCHT, y,I[OCTOBCpHIOHII/Iﬁ JINYHOCTD.

(B TOKYMEHTa, Cepusi, HOMEp)

(KeM, KOr/1a BBIIAH, KOJ| [I0/ipa3Ae/eHNs)
KonTaktHas undopmanus:
TEI.:
3J1. IOYTa
aZpec MecTa KUTEIbCTBA

3amnpoc
0 IPEeAOCTaBICHUY MYHUIIUNIATBLHON YCIyTH

1. Tlpoury npencTaBUTh MyHULIUIIAIBHYIO YCIIYTY:

(HauMeHOBaHNE MYHUIIUIIAILHON YCIIyTH)
2. JlokyMeHTBI, HEOOXOAWMBIE [JIsl TPEAOCTABICHUS MYHHIIMITATBLHON

YCIIyTH, PUJIararoTcs.

Omnuch IprujIaracMbIX JOKYMCHTOB!
1)
2)
3)
Pe?;y.]'IBTaT yCiyru 1pomy HOpeaoCTaBUTh MHe/ npeaACTaBUTCIIIO (HpI/I

HAJIMYMU JOBEPEHHOCTH) B BH/E: (BHIOEPHTE TOJIBKO OJUH BapHAHT)

J1¢

a QJICKTPOHHOI'O JAOKYMCHTA, IIOoAIIMCaHHOI'O YIOJIHOMOYCHHBIM

OCTHBIM
JUIOM C HKCMOJb30BAHUEM KBATM(PUIIUPOBAHHON D3JIEKTPOHHOM TOMIMUCH

(mocpeACTBOM  HampaBJCHHWsT B JMYHBIA  KaOMHET  MHTEpHET-TopTala
www.gosuslugi.ru);

JOKyMeHTa Ha OymakHOM Hocutese B MOII;

AOKYMCHTA Ha 6YMa)KHOM HOCHUTCIJIC B OpraHC MCCTHOI'O CaMOYIIpaBJICHMA.



3. B mensx perucrpanuu u JgajgbHEHIET0 WHPOPMUPOBAHUS O XOJE
UCTIONTHEHHS yCIyru (MOJydeHUsl pe3ysibTara YCIyTH) YKa3bIBaeTCs CIIEAYIOIas
uHpopMarus:

CHUWJIC - -

HOMep MOOWIBHOTO TenedoHa B PpeaepaibHOM Gopmarte:

e-Trma J I'('er.m UMEETCS])

rpaxaancTBo - Poccuiickas ®epeparus/
( HauMeHOBaHUE WHOCTPaHHOTO

rocy/1apcTBa)
B ciywae, eciu [OOKYMEHT, YAOCTOBEPSIOIIMKA JIMYHOCTh, IACHOPT

rpaxxnanuHa P®:
cepusi, HOMep -

KCM BBIJAH -

JaTa BBIOJAYU —

KO IOApa3acjICHUA - -

JaTa POXKJICHHMS -

MECTO POXKJICHUS -

B ciydae, eciu JOKYMEHT, YIOCTOBEPSIIOIIUMN JMYHOCTh, - MAaCIOPT
rpakJIaHMHA THOCTPAHHOTO TOCYIapCTBA:

JaTa BbIJa4Yu —

JlaTa OKOHYaHUS CpOKa JICHUCTBUS - "

4. Tlpomy wuH(pOpMHpPOBATE MEHS O XOAE UCIOJIHEHUS  YCIyTU
(mostydeHUsl pe3ysibTaTa yYCIyrd) uYepe3 CIWHBINA JINYHBI KaOWHET HWHTEPHET-
nopTaiia WWw.gosuslugi.ru (mis 3assuteneit, 3apeructpupoBanibix B ECHA)
CHUJIC

(OTMEThTE TOJIBKO OJMH BapHaHT)

Ha jIeT

20 T.

3ASABUTEJIb:

(IMYHas MOAIUCH) (pamunvst ¥ THUIMATIBI)


http://www.gosuslugi.ru/

3ar[poc " IIprujiaraCMbIC K HCMY COITIACHO IICPCUHIO JOKYMCHTHI IIPUHSTHI

" " 20 T.

HaunmeHnoBanue JOJDKHOCTHOT'O JIMIIAa,
IMPHUHABHICTO JOKYMCHTBI

(moamuce) (MHULMATBL, (aMILITHS)

<1> [IpuBenena nmpumepHas ¢popma 3ampoca



